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Resources for Career Planning 
Job Search Strategies – 2009  
 

Finding a Career Path 
 
 Books & web sites on career choices: What Color is Your Parachute and Occupational Outlook Handbook   

 Search the Library Catalog for print and electronic books on vocational guidance or job hunting   

 Track down subject specific career guides that cater to your area of interest or personality: such as  Careers for 

Number Crunchers or Riley Guide: Computing & Technology Jobs 

 

Career Advice & Finding the Right Job for You  
 
America’s Career InfoNet 

Build a profile with employment, wages, skills, and more. Find high-growth and high-wage occupations. 

Create industry profile with employment and wage trend information and more. 

 

Bolles, Richard Nelson. What Color is Your Parachute? A Practical Manual for Job Hunters & Career 

Changers. General Collection HF5383 B56  

Classic manual for career planning. Contains practical, entertaining advice, and resources. 

 

 

Dictionary of Occupational Titles. Reference HB2595 A5 or online  

Search of standardized occupational information used by the public employment service system, which 

requires a uniform occupational language for use in all of its offices. 

 

O*NET Online   

Search occupational information, providing comprehensive information on key attributes and 

characteristics of workers and occupations. Choose Find Occupations or Skills Search to get started. 

 

Occupational Outlook Handbook. Reference HF5382.5 U5 O25 or via web (free resource) 

Career guidance, information about prospective changes in the world of work, and qualifications needed by 

workers. Describes 250+ occupations in detail.  

.  

 

Specialized Career Guides 

 
Peterson's Job Opportunities in Business. General Collection HF5382.5 U5 B8 

 

Peterson's Job Opportunities in Engineering and Computer Science. TA157 P44 

 

Riley Guide (free resource) 

Free web site with links to job advice and listings by job type area.   

 

Career Journal – Wall Street Journal’s Executive Job Site (free)  

 

http://www.jobhuntersbible.com/
http://www.bls.gov/oco/home.htm
http://library.wpi.edu/cgi-bin/Pwebrecon.cgi?DB=local&PAGE=First
http://library.wpi.edu/cgi-bin/Pwebrecon.cgi?DB=local&Search_Arg=%20vocational+guidance&SL=None&Search_Code=SUBJ&CNT=10
http://library.wpi.edu/cgi-bin/Pwebrecon.cgi?DB=local&Search_Arg=%20job+hunting&SL=None&Search_Code=SUBJ&CNT=10
http://site.ebrary.com/lib/wpi/Doc?id=10043912
http://site.ebrary.com/lib/wpi/Doc?id=10043912
http://site.ebrary.com/lib/wpi/Doc?id=10043912
http://www.rileyguide.com/comp.html
http://www.acinet.org/acinet/
http://www.occupationalinfo.org/
http://www.occupationalinfo.org/
http://online.onetcenter.org/
http://online.onetcenter.org/find/
http://online.onetcenter.org/skills/
http://www.bls.gov/oco/
http://www.rileyguide.com/
http://www.careerjournal.com/
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Company Research Strategy 
 
 Use directory databases such as Hoovers or LexisNexis Academic – choose Business, then Company Dossier to 

find companies by industry, location, or size.  

 Track down industry and/or location specific directories of companies: online such as MA Biotech Directory, 

Sigma-Aldrich or reference books in the library such as Biotechnology Guide USA, or the Biotechnology 

Directory 
 Find articles in newspapers, business & trade journals on your specific company and/or industry 

 Discover terms used by industry insiders 

 Learn about & preview trade journals in your niche industry or market 

 Lookout for trade associations that compile market data; they are often quoted in articles and may post 

information on their web site. Search Google. Many also have member lists and/or buyers guides. 

 Narrow down geographic locations by using sources like Money’s Best Places to Live  

 
Company Directories: Screening for Companies by Industry & Geographic Location 

 
Hoovers 

Click Build a List to screen for companies by industry/NAICS code, state, city or region, sales, or number 

of employees.  

SIC code examples: 

Standard Industrial Classification Manual 
Industry Group 871: Engineering, Architectural, And Surveying 

· 8711 Engineering Services 

· 8712 Architectural Services 

· 8713 Surveying Services 

 
LexisNexis Academic  

Click on Business and then Company Financial.  Search by company name or SIC code and location. Use 

8711! (an exclamation point will truncate, some records will have a 6-digit SIC).  

 
Standard & Poor's Register of Corporations, Directors and Executives. 3 Vols. Reference Desk HG4057 A4 

Vol.1 - Corporate listings of 55,000+ corporations. Vol.2 - Individual listings of directors and executives – 

find out where the person interviewing went to college.  

 
Company Directories: Specialized 
 

Corporate Technology Directory. 4 vols. Reference HG4057 A16 

Listing of over 35,000 U.S. companies that manufacture or develop high technology products.. 

 

EI Environmental Services Directory. 3 vols. HD9975 U5 I53 

Includes industrial and hazardous waste management firms, spill response services, consultants, 

laboratories, asbestos services, etc. 

 

Company Directories International 
Start with Hoovers and LexisNexis Academic but also check out: 

 

D&B Principal International Businesses. Reference HF5415 D8  

Information on approximately 50,000 enterprises in 140 countries throughout the world.  

 
Directory of Corporate Affiliations. 5 vols. Reference HG4057 A219  

 See International volume. 

 
Also, try these rankings of the largest global firms, which may have many job opportunities. 

 

Forbes 2000 World’s Largest Companies  

Fortune Global 500  

Industry Week 1,000 largest manufacturing companies  

Financial Times Global 500 

http://premium.hoovers.com/
http://www.lexisnexis.com/us/lnacademic
http://www.massbio.org/directory
http://www.sigmaaldrich.com/
http://library.wpi.edu/cgi-bin/Pwebrecon.cgi?DB=local&Search_Arg=%20biotechnology+directories&SL=None&Search_Code=SUBJ&CNT=10%20&SL=Submit%26DATE%3D1990-2015%7C8&Search_Code=FT*&CNT=25
http://www.google.com/
http://money.cnn.com/best/bplive
http://premium.hoovers.com/
http://www.osha.gov/pls/imis/sic_manual.display?id=220&tab=description
http://www.osha.gov/pls/imis/sic_manual.display?id=221&tab=description
http://www.osha.gov/pls/imis/sic_manual.display?id=222&tab=description
http://www.lexisnexis.com/us/lnacademic
http://www.lexisnexis.com/us/lnacademic
http://premium.hoovers.com/
http://www.lexisnexis.com/us/lnacademic
http://www.forbes.com/forbes2000/
http://www.fortune.com/fortune/global500
http://www.industryweek.com/iwinprint/iw1000/
http://www.ft.com/reports/ft5002008
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“The secret of success is 
to know something 
nobody else knows.” 
 

 -- Aristotle Onassis 
 

 

 
Landing the Job of Your Dreams: Perfecting the Cover Letter, Resume and Posting It 
 
Search Library Catalog for books on resumes, cover letters, or interviewing such as: 

 

¶ Resumes for Engineering Careers. Online e-book 

¶ Resumes for first-time job hunters with sample cover letters. Online e-book 

 

 
Got an Interview? Company Research to Blow Them Away  

 
The more prepared you are the better. Get to know the firm before your interview 

by researching the company. Articles, press releases, and newswires will give you 

information on a company that others job candidates may not have. Also, search 

names of company executives to learn about the company’s strategic direction. If 

your specific company is not “in the news” focus on the industry and competitors. 

 

Try these full text news & article databases:  

 

¶ EBSCOhost Business Source Premier & Regional Business News ïarticle search & company profiles 

¶ LEXIS®-NEXIS® Academic – current news, scandals, press releases, interviews with executives, even 

company financial filings (search under Business, Company Filings, public companies only). Check out the 

Reference section, for a Biography search to sleuth out info on company executives.  

 
Negotiations: Salary and Evaluating Job Offers 
 

¶ Salary.com 

¶ Riley Guide - Evaluating and Negotiating Job Offers  

 
Graduate School Directories & Exam Prep 
 
Peterson's Graduate and Professional Programs. 6 vols. Reference L901 P46 or online 

The library reference area also has publications about the medical, law, and business professions. 

 
Master the GMAT CAT. General Collection LB2367.4 M365 2002 

¶ How to Pass the GMAT e-book 

¶ McGraw-Hill's Conquering LSAT Logic Games    

¶ MCAT Biology Book 

¶ GRE Prep Course e-book 
 

 

Search Library Catalog for more.       Plan a visit to theé WPI Career Development Center 

  

http://library.wpi.edu/cgi-bin/Pwebrecon.cgi?DB=local&Search_Arg=%20resumes&SL=None&Search_Code=TKEY&CNT=10
http://library.wpi.edu/cgi-bin/Pwebrecon.cgi?DB=local&Search_Arg=%20cover+letters&SL=None&Search_Code=TKEY&CNT=10
http://library.wpi.edu/cgi-bin/Pwebrecon.cgi?DB=local&Search_Arg=employment+interviewing&SL=None&Search_Code=TKEY&CNT=10
http://site.ebrary.com/lib/wpi/Doc?id=5006085
http://site.ebrary.com/lib/wpi/Doc?id=10083703
http://search.ebscohost.com/
http://search.epnet.com/
http://web.lexis-nexis.com/universe
http://www.salary.com/
http://www.rileyguide.com/offers.html
http://www.petersons.com/gradchannel
http://site.ebrary.com/lib/wpi/docDetail.action?docID=10180625&p00=gmat
http://site.ebrary.com/lib/wpi/docDetail.action?docID=10137250&p00=LSAT
http://site.ebrary.com/lib/wpi/docDetail.action?docID=10158198&p00=MCAT+
http://site.ebrary.com/lib/wpi/Doc?id=10002083
http://library.wpi.edu/cgi-bin/Pwebrecon.cgi?DB=local&PAGE=First
http://www.wpi.edu/Admin/CDC/

