Banner Finance Access Request Form

Date:

Access Granted to:

Department: Extension:

Elwood Username:

Access can be controlled using a combination of FUND and ORGANIZATION codes.
Operating budget accounts are defined by the Org code. Special spending accounts and
grants are defined by the FUND code. The hierarchy structure within Banner allows
access to be granted at selective high levels FUND or ORG to provide access to all
current and future accounts without any further action. For example, the department
secretary in Physics could be granted access to the Physics high level ORG allowing
access to all existing and future Physics department accounts — the operating budget,
special spending funds, grants, etc. If such broad access in not desired it can be limited
down to the individual FUND or ORG code.

Organization (s) to be granted access to: ORG Codes

Is the person to be granted access to all funds for the ORG (s) in the:

- Operating Budget fund (11001)?

- Internally Designated spending funds (17xxx, Overhead Return, Start UP)?

- Research Grant funds (20xxxx, 21xxxX, 22XxxX)?

- Restricted Gifts funds (23xxxx, 25xxxx)?

OOoOas
) 4

- Restricted Endowment Income fund (Endowed Scholarship, Prizes 27xxxx)?

- Agency funds (8xxxx Student organizations )?

If you answered NO to any fund group above but wish to give access to individual funds list below:

FUND Code FUND Title FUND Code FUND Title
1 5
2 6
3 7
4 8

Comments regarding access limits:

Financial Manager Approval Date

Send to Controller’s Office
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