
 Exhibit A 
 
 
 

POSITION DESCRIPTION QUESTIONNAIRE 
 
 
 
DATE POSITION TITLE 
 
NAME OF PERSON CURRENTLY IN POSITION  
 
DEPARTMENT   
 
REPORTS TO (TITLE) 
 
DEPARTMENT HEAD'S TITLE 
 
 

 
 

REGULAR WORK SCHEDULE 
 
# Months Per Year  # Hours Per Week  
 
DAILY SCHEDULE From    To  
  
 

 
POSITION RESPONSIBILITIES 

 
1. POSITION SUMMARY STATEMENT - What is the basic function and purpose of this 

position within the University? 
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