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DECLARATION AND DISPOSAL OF SURPLUS EQUIPMENT

(Forward this form to Asset Management upon completion)

A) The following item(s) is being declared surplus:

	INV. NO.
	DESCRIPTION
	SERIAL NO.
	BUILDING
	ROOM NO.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


REASONS FOR SURPLUS DECLARATION: (attach additional documentation if necessary.)

Trade-in[  ]  Other (Explain)

________________________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

________________________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

DECLARED SURPLUS BY: _______________________________________________

DEPARTMENT APPROVAL: __________________________________ DATE: _____

(Please call Asset Management with any questions regarding the use of this form)

