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Spring 2011 Professional Development Seminar Series


REGISTRATION FORM


   “Excel Formulas and Functions”                                     





Complete and return to:  Human Resources Office at your institution by noon on Friday March 4, 2011 before noon.


Space is limited to __13_ participants.  Enrollment will be confirmed.  Please do not attend the seminar unless you have received 


confirmation.      


Please include your e-mail address: _____________________________________________________________________


Name:  ����������������_______________________________	Title:  _________________________________________________


Dept.:  ________________________________________________


Phone/Ext.:  ___________________________	Supervisor’s Signature:  __________________________________











	


Program Content:


Participants should have a working knowledge of Excel.  


In this class, we will explore formulas and functions that can be created in Excel 2007. The topics include:


Order of operations


Logical Functions


Dates


If Statements


3D Formulas


Filtering


VLOOKUP


Names


Rounding


Statistical Functions


Counting �


Presenter:    Tricia Chuplis


Date:      Monday, March 7, 2011.


Time:  9:00 a.m. to 11:00 a.m.  – Registration begins at 8:30 a.m. 


Place:      College of the Holy Cross, Hogan Center, Room 410


(Beverages will be served)








