[bookmark: OLE_LINK1][bookmark: _Toc245631612][bookmark: _Toc257709730]Notes about this motion:
· This template provides a guide for proposing changes to the contents in the graduate catalog. 
· Please submit the motion in .doc/.docx format.




Date:    mm/dd/yyyy 
To:       Chair, CGSR
From: 	 Originator’s name(s), title(s), program(s)/department(s)
Re:    Motion to ….[specify what revision, for e.g., “revise the admissions requirements for the X program in the graduate catalog”].  

This motion was approved by <Department/School> on <mm/dd/yyyy>.


[bookmark: _Hlk164702356]Motion:  On behalf of the <program/department>, the Committee on Graduate Studies and Research recommends, and I move, that the following catalog changes for the revision of the ……. be approved.

Proposed Course/Catalog Description:
Current Catalog Description
Catalog page weblink:
<Refer to the current description in the latest online graduate catalog and copy it here.>

Revised Catalog Description
<Show the proposed revisions for the above “current catalog description” here.>
Copy and paste the above “current catalog description” here.
· Use strikethrough to show removal/deletion from the “current catalog description”.
· Use yellow highlights to show the changes/revisions proposed in the “current catalog description”.


Rationale: 
<Explain why the revision(s) is/are being proposed.>

Impact on Degree Requirements: 
<Explain how the revision(s) will influence the degree requirements.>

Resources and Anticipated Instructors: 
<Discuss the resources needed for the proposed change. Also confirm where the resources will come from. If no new/additional resources are needed, please type “No new/additional resources are required for this change.”>

Implementation Date: Implementation date for this action is the XXXX academic year.
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