
CLOCKWORK GUIDE FOR STUDENTS 
A how-to guide on scheduling exams in the Exam Proctoring Center. 

 
 

Step 1: Log onto Clockwork Database using your WPI username and 

password.

 

 

Setp 2: Click on Schedule a test or exam 

 

Step 3: Click on the link or tab that says “Schedule a test or quiz” 

 



 

 

 

 

 

 

Step 4: Begin signing up for your exam 

 

 

Step 5: Using the drop down bar select the class you are scheduling your 

exam for   

 



 

 

 

 

 

Step 6: Select the class test date and time  

*Note* in class test duration: Type the class time only not accommodated 

time 

Step 7: Confirm Instructor Information: 

 



 

 

 

 

 

Step 8: Choose Accommodations: 

*Note* Choose which accommodations you would like to use for the exam. 

 

 

Step 9: Additional Requirements:  

 



Step 10: Select your test time:  

 

 

 

Step 11: Confirm and Complete  

 

 



*Note* select “Finish” in order to complete your request. 

 
 

 

 

Confirmation fo your exam 

  



 

 

 


