Default Routing Queue Tips

e In Bannerweb select the EPAF Administrator link.
e Then go to EPAF Originator Summary and select Default Routing Queue
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e Select Approval Category that needs to be changed in list and hit GO

Approval Category: [N e

Appraval Queue

Approval Level User Name
Mot Selected - Q
Mot Selected - Q
Mot Selected - Q
Mot Selected - Q

e Now press magnifying glass to see selectable approvers
e Highlight name and press SELECT then
e Save and Add New Rows



Approval Category: Hire BlW Undergrad - Federal Warkstudy - (WO9908), STHIR4

Approval Queus

Approval Level User Name
20 - (DEPT) Dept Head OR Dept Approver - Q (2]

35 - (FIMAID) Financial Aid - q FPASKALIS
&0 - (PAYEW] Payroll Office - BiWeekly - Q, MSIKAZWE
20 - (HR) Human Resaurces - al PIERRE
Mot Selected - Q,

Mot Selacted - Q _
Mot Selected - Q,

Mot Selected - Q,
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Now you can update other Approval Categories as necessary

Approval Category: [N




