Purpose: To view open encumbrances by fund or organization code in Banner Self Service.
1. [bookmark: _GoBack]Perform Budget Status by Account Query, click on an encumbrance amount:
[image: ]
2. You can drill down for even more detail by clicking on the PO document number:
[image: ]
3. Invoice documents and check numbers will be displayed:
[image: ]
		5/16/16

image1.png
Report

Parameters
Organization Budget Status Report

By Account

Period Ending May 2016
Period Ending May 2016

Chart of Accounts 1 Worcester Polytechnic Institute

Fund 11001 General Operating Funds
Organization 410 Controller's Office
Account Al
Account Type 72 PROFESSIONAL SERVICES & ADVERTISING
Query Results
Account Account Title
7211 Consultant Services 0.
7214 Legal Services 0.
7216  Other Professional Services 23,000.
7217 Outside Contract Labor 0.
7226 Other Fees 500.
7229 Other Outside Services 17,850.

Commitment Type All

Program Al
Activity Al
Location Al

00 10,000.00
00 0.00
00 16,179.00
00 5,566.86
00 126.00
00 12,806.56

iew Pending Documents

'  No pending documents exist

May 2016 Accounted Budget May 2016 Year to Date May 2016 Encumbrances May 2016 Available Balance

0.00 ( 10,000.00)

0.00 0.00

0.00 6,821.00

Clickto drill down | 2-00 (5,566.86)
00 374.00
% 847.60
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Report Parameters
Organization Budget Status Detail Report

Summary Encumbrance Transaction Report
Period Ending May 31, 2016
As of May 13, 2016

Chart of Accounts: 1 Worcester Polytechnic Institute Commitment Type: Al

Fund: 11001 General Operating Funds Program: Al

Organization: 410 Controller's Office Activity: Al

Account: 7229 Other Outside Services _Location: Al

Fund Type Al Click to drill down for Pccount Type: 72 PROFESSIONAL SERVICES & ADVERTISING
more detail

Document List

Transaction Date Activity Date Do:%enl Code Vendor/Trapsaction Description Amount _Rule Class Code

Feb 12, 2016 Feb 12, 2016 P000T477 SourceCorp |Original PO Amount4_7,800.00 PORD >

Feb 12, 2016 Feb 12, 2016 P0001476 SourceCorp 0.00 PCRD.

Feb 12, 2016 Feb 12, 2016 P0001476 SourceCorp 0.00 PORD

Apr 20, 2016 Apr 20, 2016 10593240 SourceCorp (640.00) INET

Apr 20, 2016 Apr 20, 2016 10593240 SourceCorp Payments | | ( 707.68) INEI

Mar 10, 2016 Mar 10, 2016 10590689 SourceCorp (640.00) INEI

Mar 10, 2016 Mar 10, 2016 10590689 SourceCorp (373.92) INEI

Feb 22, 2016 Feb 22, 2016 10589124 SourceCorp (640.00) INEI

Feb 22, 2016 Feb 22, 2016 10589124 SourceCorp (602.56) INEI

Report Total (of all records): PO Balance
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Select Document

Det:
Document Type: Purchase Order Commitment Type: All
Document Code: P0001477  Description: SourceCorp

Transaction Date: 12-Feb-2016

Accounting Information
Chart of Accounts Fund Organization Account Program Activity Location Amount Rule Class Code
1 11001410 7229 710 7,800.00 PORD

[Csoequnss |

[] shared

Another Query

Related Documents
Transaction Date Document Type ~ Document Code Status Indicator

Apr 26, 2016 Check Disbursement 10039968

Mar 29, 2016 Check Disbursement 10039404 Check numbers

Mar 01,2016  Check Disbursement 10038862

Feb 22, 2016 Invoice 10589124 paid

Mar 10, 2016 Invoice 10590689 ——-Reig———o| Banner doc #

Apr 20, 2016 Invoice 10593240 Paid





