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Login to Your Account

* Requirements: You must have your WPI email active. WPl email and
its password are your login credentials

 System Link: https://ds-grads.wpi.edu



https://ds-grads.wpi.edu/

PLAN of Study



Plan of Study (Submission for the 15t time)

* Login to the system. You should see content similar to the figure below

* Click on “Plan of Study” icon

fes ) ‘M I )T DS Graduate System :
@; Mary Racicot (Student) aad ol EOgois

Overview Dashboard

Select an option below or choose an option from the above drop-down menus to proceed.

0 =
‘ ‘ v—
|| | E=
s Petitions and
My Profile Requests Plan of Study

The Graduate Coordination System v2.0.0 was built by Craig Shue and Trevor Paley for graduate community at the Worcester Phytechnic Institute.




Create New Plan of Study

* If you do not have previous submission, you will see a screen as below. Click on
“Creating a new Plan of Study”

@f’ WPI DS Graduate System
x ‘,' Mary Racicot (Student)

The Graduate Coordination System v2.0.0 was built by Craig Shue and Trevor Paley for graduate community at the Worcester Polytechnic Institute.




Create New Plan of Study (Cont’d)

» After you create a new blank Plan of Study, a new entry will appear in the
table as shown below.

* Click “View” to open and start editing the plan of study

DS Graduate System

Mary Racicot (Student) Overview Student ~ Guides and Help

Select Plan of Study

Choose a plan from the list or create a new blank Plan of Study

ID Advisor Created Submitted Advisor Approved Coordinator Approved Status

728 | Mohamed Eltabakh|August 13, 2020 Draft |View Delete Duplicate




Edit Plan of Study

In this section, start adding the

courses you plan to take —

You can add future
semesters

You can add comments and
notes. It will be visible during
the approval process

You can add previous semesters

Add 2019

4

2020

Add Summer

Add 2021

/ Requirement Progress Fulfilled il Milestone Scheduled

Integrative Data Science

# of Courses >=

Data Access and Management

# of Courses >=

Mathematical Analytics

# of Courses >=

Business Intelligence and Case Studies

# of Courses >=

Data Analytics and Mining

# of Courses >=

Capstone or Thesis

# of Credits

=3

Intemship Credit Limit

dits <=3

Business Credit Limit

# of Credits <=

16

Total Credits

# of Credits >=

KX

bl i tadtaitadtadtadtel

Student Comments

—_

Read only section. It is
automatically adjusted to

— < reflect which requirements
have been completed based
on your plan of study

Either save for further editing

/ or submit for approval




Notes

* You DO NOT need to fill in all semesters. ONLY fill in the current (and
possibly the next one if you know what you will take)

* Any future semesters you fill in can be later updated by submitting a
new Plan of Study. Nothing is written on stone



Plan of Study (Subsequent Submissions)

* Login to the system. You should see content similar to the figure below

* Click on “Plan of Study” icon

fes ) ‘M I )T DS Graduate System :
@; Mary Racicot (Student) aad ol EOgois

Overview Dashboard

Select an option below or choose an option from the above drop-down menus to proceed.

0 =
‘ ‘ v—
|| | E=
s Petitions and
My Profile Requests Plan of Study

The Graduate Coordination System v2.0.0 was built by Craig Shue and Trevor Paley for graduate community at the Worcester Phytechnic Institute.




Duplicate an Existing Plan of Study

* Do NOT create a new black one because you need to carry the history to the new one

* Find the most-recent Plan of Study in the system, and click “Duplicate”

DS Graduate System

Mary Racicot (Student) Overview Student ~ Guides and Help

Select Plan of Study

Choose a plan from the list or create a new blank Plan of Study

ID Advisor Created Submitted Advisor Approved Coordinator Approved Status /
728 |Mohamed Eltabakh |August 13, 2020 Draft |View Deletel Duplicate |}

_______

* A duplicate Plan of Study will be created that you can then “View” and edit

I”

* Add the new semester information, and then click “submit for approva
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View/Delete/Duplicate Plan of Study

» After you click “Plan of Study” from the main dashboard page. You can see all previous plan of studies
ordered by date

* Click the “View”, “Delete”, or “Duplicate” link as needed.

WP DS Graduate SyStem Overview Student ~ Guides and Help

Mary Racicot (Student)

Select Plan of Study

Choose a plan from the list or create a new blank Plan of Study

Creates a new plan of
study and adds a new

Created Submitted Advisor A ed Coordinator A ed Stat i entry into the table' The
reate ubmi visor Approv: inator Approv: us content OfthlS plan Of

728 |Mohamed Eltabakh|August 13, 2020 Draf Vewﬁelc Duplicate StUdy will be COpiEd to the
If your plan of study is “Draft”, then newone
view will allow you to edit it. Deletes your
Otherwise, if the plan of study is plan of study

submitted, you can just view the
content in a read only mode



Print dialog box

Save Plan of Study (as PDF)

aiﬁzag;;ﬁsx%em T E— Printer: | psc on Ipd.cswpi.edu B 3uides and Help | Logout . Filters = '
”wﬂirj‘:asoeocesm;wavunor;.q 7 Presets: = Default Settings T
o Copies: |1 Two-Sided
* You may need to do so to keep a local copy, or oo : el T
send it to another office, e.g., International == e s
y = Orientation: | I § > Scale: 100%

Official

House or Registrar B

Print backgrounds
Print headers and footers

2(

1of2 > »

PDF-H_I Hide Details Cancel | (SIS

Open in Preview

I_lgll

* Follow the normal steps to open a “print” box
(as if you will print the page)

Save as PostScript [— Credits Bins
Add to iBooks CS 539: Machine Learning 3 Data Analytics and Mining
Send in Mail
2020 [ Sendve Nesseace
Save to iCloud Drive
Business Intelligence and Case
Save to Web Receipts MIS 584: Business Intelligence Studies
. S 542: Database Management Systems 3 Data Access and Management
L Edit Menu...
* Select “PDF” > then “Save as PDF” as Summer = -
CS 548: Knowledge Discovery and Data Mining 3 Data Analytics and Mining
ighlighted in the figure — ——
CS 549: Computer Vision 3
| DS 595: Special Topics in Data Science | 3 | [ |
2021 Spring Course Credits Bins
DS 541: Deep Learning 3 Data Analytics and Mining
[ CS 534: Atificial Intelligence [ 3] [ |
Fall 20

DS 598: Graduate Qualifying Project

Meron Sresues

Integrative Data Science

#of Courses >= 1 11

Data Access and Management

#of Courses »= 1 n

Mathematical Analytics

#of Courses >= 1 11

Business Intelligence and Case Studies | # of Courses >= 1 n

Data Analytics and Mining

#of Courses >= 1 an

Capstone or Thesis

# of Credits >= 3 3

Internship Credit Limit

#of Credits <=3 03

Business Credit Limit

#ofCredits <=12 | 3112

Total Credits

NISSISNSINSISNS

# of Credits >= 30 | 33/30

Student Comments:



Petitions
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Petitions

* Login to the system. You should see content similar to the figure below

* Click on “Petitions and Requests” icon

fes ) ‘M I )T DS Graduate System :
@; Mary Racicot (Student) aad ol EOgois

Overview Dashboard

Select an option below or choose an option from the above drop-down menus to proceed.

— Petitions and
[My Proﬁle] Requests ] Plan of Study

The Graduate Coordination System v2.0.0 was built by C .1g Shue and Trevor Paley for graduate community at the Worcester Phytechnic Institute.




Petitions: Bin Petition

* “Bin Petition” is used to either

* Waive the requirement to take a certain bin (because you have taken similar course(s) before)

without any credit transfer, or

* Count a course, often one taken at another university, for credit towards a specific bin (both

credit transfer & bin waiver)

* From the dropdown list = select “Bin Petition” (Step 1 below)

* Fill in the course information as shown in Step 2 below

“ T l )T DS Graduate System
I Mohamed Eltabakh (Admin)

Overview | Administrator~ | Guides and Help Filters =

Step 1 Petitions and Requests

The Data Science program uses a petition process to create formal records for special requests or degree milestones. Depending on the type of petition or request,
there may be different individuals involved in completing the process.

Create a New Petition or Request

Please select the type of petition or request you would like to make:

v Bin Petition
MS Thesis Proposal Milestone
MS Thesis Final Presentation Milestone
Ph.D. Research Qualifier Milestone
Ph.D. Committee Formation Milestone

] Create Petition

Review Existing Petitions and Requests

Ph.D. Dissertation Proposal Milestone
Ph.D. Dissertation Defense Milestone . . . .
gy m e e e Q1€ @SSOCIAted with you. Please select an entry to view more details.

ID 1 Student + Advisor + Walting On Created + Updated + Petition Type + Status + Actions

Information on the course
you want to petition

Step

Upload cou
syllabus ang
description

rse
|

Advisor™:

Course or ISP Taken™:
Course or ISP Title™:
Where/When Taken™:
Letter Grade™:
Instructor/Advisor™:
Requested Bin™:
Graduate Chair™:

Petition Attachments

Mohamed Eltabakh
Ma 463X
Data Analytics and Statistical Learning
Spring 2018 at WPI
B
Randy Paffenroth (Sign

Mathematical Analytics Bin A

Mohamed Eltabakh (Signedwust 28, 2020, 9:01:00 PM)

Which bin this
course will waive

g following files are currently attached to this petition:

Description
Syllabus

File Name

Uploader Upload Date Actions
MA463XSyllabus.pdf|Caleb Ralphs |August 28, 2020| View




MS Related Petitions



Petitions: MS Thesis Proposal Milestone

* “MS Thesis Proposal Milestone” is used to document in the system that your proposal has been
accepted and assigned a reader

* From the dropdown list = select “MS Thesis Proposal Milestone” (Step 1 below)

* Fill in the information as shown in Step 2 below
Assigned

Thesis t|tIe Advisor name reader name

Step 2

Thesis Title*' Learning Taxi Drlversu2019 Decision MaNss via Conditional Generative
Thesis Advisor*: Yanhua Li (Signed at January 21, 2021, 8:01:30 PM)
WPI DS Graduate Sys,tem Overview | Administrator~ | Guidesand Help | Logout Filters =

Motumod ot Ao ' Thesis Reader*:  Randy Paffenroth (Signed at Jant
Graduate Chair*:Mohamed Eltabakh (Signed at January 29, 2021, 4:57:41 AM)

Step 1 Petitions and Requests

The Data Science program uses a petition process to create formal records for special requests or degree milestones. Depending on the type of pefition or request, P et i t i O n Att a C h m e n tS
et chicals nvoved n comples Upload the approved proposal

there may be different individuals involved in completing the process.

Create a New Petition or Request o o
The following files are currently attached to this petiffon:

Please select the type of petition or request you would like to make:

EE = < Description File Name Uploader Upload Date Actions

MS Thesis Proposal Milestone
MS Thesis Final Presentation Milestone

Mo, Review Existing Pettions and Requests MS_Thesis_Propos| | pdf

Ph.D. Dissertation Proposal Miestone
PhD D\sse tation De?e nse M\eslo ne

.5 are associated with you. Please select an entry to view more details.

1Dt Student + Advisor + Watting On Created + Updated * Petition Type + Status * Actions i8




Petitions: MS Thesis Final Presentation Milestone

* “MS Thesis Final Presentation” is used to document in the system that you successfully presented your thesis

* From the dropdown list = select “MS Thesis Final Presentation Milestone” (Step 1 below)

* Fill in the information as shown in Step 2 below

Assigned
Thesis t|tIe Advisor name reader name

Step 2
Thesis Title*: Learning Taxi Drlversu2019 Decision MaNills via Conditional Generative
Thesis Advisor*: Yanhua Li (Signed at January 21, 2021, 8:01:30 PM)
(Signed at Jany

Motaned Elaih A} Thesis Reader®:  Randy Paffenroth
Graduate Chair*:Mohamed Eltabakh (Signed at January 29, 2021, 4:57:41 AM)

WPI DS Graduate SYStem Overview | Administrator~ | Guidesand Help | Logout Filters =

Step 1 Petitions and Requests

The Data Science program uses a petition process to create formal records for special requests or degree milestones. Depending on the type of pefition or request, P et i t i O n Att ac h m e n tS 1 i
0 o 56 el procss o Upload the final thesis

there may be different individuals involved in completing the process.

Create a New Petition or Request o o
The following files are currently attached to this petiffon:

Please select the type of petition or request you would like to make:

| Description File Name Uploader Upload Date Actions

MS Thesis Final Presentation Milestone

e Rayiew Existing Petitions and Requests MS_Thesis_Propos | »of

Ph.D. Dissertation Proposal Miestone
PhD D\sse tation De?e nse M\eslo ne

.5 are associated with you. Please select an entry to view more details.

1Dt Student + Advisor + Watting On Created + Updated * Petition Type + Status * Actions 15




PhD Related Petitions



Linking Approved Petitions to Plan of Study

* The system DOES NOT automatically link your
“submitted and approved’ petitions (regarding
the different milestones) to your plan of study

» After a petition(s) are approved, in the next
time you submit a Plan of Study (refer to Page
10), you should add an explicit entry for the
milestone as shown in Figure 1

e As aresult, your milestones will be checked as
completed (as in Fig. 2)

Fig. 2

Finish Course Requirements

Qualifying Examination

Dissertation Committee Formation

Dissertation Proposal

NISNISNISNIS

Dissertation Defense

Fig. 1

2018 Spring Course Credits Bins
DS 599: Master's Thesis in Data Science
Milestone: Finish Course Requirements PhD 90
CS 541: Deep Learning 3 Data Analytics and Mining
Fall Course Credits Bins
| DS 597: Directed Research 9
2019 Spring Course Credits Bins
DS 597: Directed Research 9
Milestone: Qualifying Examination PhD 90
Fall Course Credits Bins
DS 597: Directed Research 9
2020 Spring Course Credits Bins
DS 597: Directed Research 9
Fall Course Credits Bins
DS 597: Directed Research 9
Milestone: Dissertation Committee Formation PhD 90
Milestone: Dissertation Proposal PhD 90
2021

Spring

DS 597: Directed Research

Fall

DS 597: Directed Research

Milestone: Dissertation Defense

PhD 90

Entry for each milestone
in the dropdown list




Petitions: PhD Research Qualifier Milestone

* The Ph.D. Qualifier can be completed in either of two ways (submit the petition after you are done with
the qualifier)

* Through a directed research course
e Through a publication submission to a peer-reviewed venue

* From the dropdown list = select “PhD Research Qualifier Milestone” (Step 1 below)

_— e . * Indicates mandatory
* Fill in the qualifier information (Step 2 below) fields

Step 2

Step 1

WPI DS Graduate SyStem Overview | Administrator~ | GuidesandHelp | Logout Filters =

Completion Date™:
Research Qualifier Topic™:

Mohamed Eltabakh (Admin)

Directed Research or Publication™:

Petitions and RequeStS Directed Research Year:

The Data Science program uses a petition process to create formal records for special requests or degree milestones. Depending on the type of petition or request, D ire Cted Re searc h Se me Ste r:

there may be different individuals involved in completing the process. . .
Publication Title:

Create a New Petition or Request Publication Authors:

Please select the type of petition or request you would like to make: P u b I | c at | on Ve nue: ] )
v Bin Petition ] Create Petition AdVISOF and CO-AdVISOF

m:;:es?sZro;iopsa!MUIesII‘uneM‘ I V PUblication SmeiSSion Date: info
P Review Existing Petitions and Requests Advisor”:

Ph.D. Committee Formation Milestone
Ph.D. Dissertation Proposal Milestone
Ph.D. Dissertation Defense Milestone
S

n . *
... are associated with you. Please select an entry to view more details. Ap p0| nted C O'AdV|SO r.

1Dt Student + Advisor + Watting On Created + Updated * Petition Type + Status * Actions

22



Petitions: PhD Committee Formation Milestone

* The Ph.D. Committee Formation petition is submitted to the system after being
approved by the DS program

* In Step 2 (see below), you need to fill in the information about the committee
members (internal & external members)

Step 2
Step 1 * Indicates mandatory

Ph.D. Advisor™: fields

WPI Bgasgfggg keh (?Zr:::m Overview | Administrator~ | Guides and Help Filters =
Internal Committee Member 1*:
Petitions and Requests

Internal Committee Member 2*:

The Data Science program uses a pefition process to create formal records for special requests or degree milestones. Depending on the type of pefition or request,
there may be different individuals involved in completing the process.

Create a New Petition or Request External Committee Member 1*:

Please select the type of petition or request you would like to make:

v Bin Petition ] Create Petition

Reviex Existing Petitions and Requests

MS Thesis Fin
1Dt Student + Advisor + Watting On Created + Updated * Petition Type + Status * Actions

Ph.D.

External Committee Member 2:

23




Petitions: PhD Dissertation Proposal Milestone

* The Ph.D. Dissertation Proposal petition is
submitted to the system after the proposal is
defended and the committee reached a
decision

* In Step 2, you need to fill in the needed
information

WPI DS Graduate Sysmm Overview | Administrator~ | GuidesandHelp | Logout Filters =

Mohamed Eftabakh (Admin)

Step 1 Petitions and Requests

The Data Science program uses a petition process to create formal records for special requests or degree milestones. Depending on the type of petition or request,
there may be different individuals involved in completing the process.

Create a New Petition or Request

Please select the type of petition or request you would like to make:

] Create Petition

Review Existing Petitions and Requests

one " . N o
- are associated with you. Please select an entry to view more details.

ID 1 Student + Advisor + Walting On Created + Updated  Petition Type + Status + Actions

Proposal Title*:
Completion Date™:
Committee Decision™:
Comments, Revisions, or
Ph.D. Advisor™:

Step2 —

Further Work:

Internal Committee Member 1*:

Internal Committee Member 2*:

External Committee Mem

External Committee Mem

ber 1*:

ber 2:

Petition Attachments

The following files are cur

Description

rently attached

File Name
dissertation_pt

Proposal info and
' decision

Committee members

-

Upload the proposal

24



Petitions: PhD Dissertation Defense Milestone

* Congratulations !!!

* Fill in the mandatory information in Step 2,

and you are all done

.. bv F I DS Graduate SYStem Overview | Administrator+ | Guides and Help Filters =

Mohamed Eftabakh (Admin)

Step 1 Petitions and Requests

The Data Science program uses a petition process to create formal records for special requests or degree milestones. Depending on the type of petition or request,
there may be different individuals involved in completing the process.

Create a New Petition or Request

Please select the type of petition or request you would like to make:

v Bin Petition ] Create Petition
MS Thesis Proposal Milestone
MS Thesis Final Presentation Milestone
Ph.D. Research Qualfer Milestone i 1ot it d
o enane e . Review Existing Petitions and Requests
Ph.D. Dissertation Proposal Milestone
Ph.D. Dissertation Defense Milestone . . . .
e gy e mpmmem e e nnesd A€ 3550CTAtEA With yOU. Please select an entry to view more details.

ID 1 Student + Advisor + Walting On Created + Updated  Petition Type + Status + Actions

Step2 ——
Dissertation Title™:

Completion Date™:

Committee Decision™:

Comments, Revisions, or Further Work:
Ph.D. Advisor™:

Internal Committee Member 1*:

Internal Committee Member 2*:

External Committee Member 1*:

External Committee Member 2:

Petition Attachments

The following files are currently attacheg

Description File Name

dissertation report

-

-

Dissertation info
and decision

Committee members

Upload the dissertation

o~
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