














































































































Select “Schedule an Advising 
Appointment” 

You can view all of your 
appointments at once. Otherwise, 
you can view individual days or 
weeks.  

Under schedule an appointment for other 
services, select “Advisor Name…” 














































































































A new window will appear. Select 
your advisor name and click “Ok” to 
exit the window.  

Once you have entered your 
advisor name, you can now 
search for appointments. 
















































































If none of the listed times work, you can 
load the next available appointments.

Select a day and time that works for your 
schedule. You can see the specifics of the 
appointment as well.



Under upcoming appointments, you can 
cancel an appointment if necessary.  

If you need to cancel, you’ll be asked to confirm and 
provide a brief reason why you are unable to attend.  


